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2007-2008 PLAY PROPOSAL FORM

Attention Directors: 
Thank you for your interest in directing for AMPERSAND ARTS.
You may submit up to two (2) plays for production consideration in the 2007-2008 seasons. Acceptance of your proposal is contingent on a number of factors, including the specific play proposed, the production slot available, technical requirements and financial needs of the production – as well as your own theatrical experience, so please be as thorough as possible in completing this form.
Please carefully read the attachment which outlines the director’s responsibilities and duties. It is important that you have a thorough understanding of what is expected of you as a director before you commit to submitting a proposal.
All play proposals submitted will be reviewed by the Artistic Directors and presented to the board. The Artistic Directors will take into consideration all aspects of the play itself, as well as the production requirements when discussing the proposal with the board. Directors will be notified of the acceptance or rejection of their proposals.
Please return this form with a copy of the script [not stapled or bound] in 8-1/2 X 11 formats for reproduction by an Ampersand Arts Board Member.

Also, please attach (1) a theatrical resume (2) a summary of relevant experience, and (3) two theater-related references, or the names and phone numbers and/or addresses of two individuals that we may contact for references. Materials submitted will NOT be returned.

If you have any questions, please contact AMPERSAND via email: andarts@gmail.com.   We look forward to receiving your proposals!
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DIRECTOR NAME:
ADDRESS: 

PHONE:   (please indicate work, home or cell)
E-MAIL:

PLAY TITLE:
PLAYWRIGHT/AUTHOR: 

ROYALTY RIGHTS AVAILABLE THROUGH: 
ROYALTY PER PERFORMANCE: 
PROPOSED NUMBER OF PERFORMANCES: 

CAST NEEDS:   (# of Characters, Gender, Age, etc.): 
 
 
SET & TECHNICAL REQUIREMENTS:  (attach separate sheet if needed): 
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Brief Synopsis of Play: (Attach additional pages)
 Please detail your personal/artistic vision for this production:  
(Attach additional pages)
Indicate in order of preference the production slots you would be available to direct: 
_____ Fall _____ Winter _____ Spring _____ Summer  

Do you have production personnel in mind for this play? 
If so, please list their names and job title (i.e., stage manager, lighting designer, set designer, etc.) – (use additional pages if needed):
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DIRECTOR’S RESPONSIBILITIES AND DUTIES 

Directors whose plays have been approved for production by AMPERSAND ARTS are expected to fulfill the following requirements: 

1.  BUDGET

The Director will meet with the Artistic Director and Board Treasurer prior to auditions to establish a production budget. Bills and receipts pertaining to the production should be turned in to the Artistic Director (AD) on a weekly basis.  Any variance from the established

budget must be discussed with the AD and cleared in advance.  

2.  AUDITIONS

The Director will contact the Artistic Director to arrange place, dates and times for auditions and provide any additional audition information for press release. The Director will provide all necessary audition materials including scripts or sides and a rehearsal schedule. The Playhouse will provide audition forms.  All audition forms, pictures; resumes are the property of AMPERSAND ARTS and are to be turned in to the Artistic Director upon completion of casting. The Director will contact all auditioners within 5 days to inform them of their status (accepted or not). As soon as the play is cast, the Director will provide the Artistic Director with a contact sheet which includes the names, addresses, phone numbers and roles of all cast and crew members. All technical and design positions should be filled no later than one week after the auditions. The Stage Manager and Artistic Director will be available to assist the Director in filling these positions. 

3. PRODUCTION MEETINGS

The Director will schedule production meetings to include the Artistic Director, Stage Manager and Tech/Design Team.  These meetings should be held at least every two weeks during the rehearsal period. 

4. PUBLICITY

The Director will meet with the front office staff to schedule deadlines for photos shoots, completion of poster/postcard designs, submission of bios, program notes, and any additional information for radio and press releases.  The Director may also be asked to participate in interviews for radio spots and/or newspaper publications. 
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5.  REHEARSALS
The Director will be responsible for all opening and securing of the theatre premises for all rehearsals and tech work. The Director will be responsible for the condition of the theatre premises during and after rehearsals, i.e., making sure that cups, papers, etc., are picked up and properly discarded.  The Director will be responsible for the activities of the cast and crew during rehearsals and tech work. The use of drugs and/or alcohol is strictly forbidden during a rehearsal. Any problems should be reported to the Artistic Director as soon as possible. 
6.  TECH/DESIGN

The Director is responsible for overseeing the completion of all stage design work including set design/construction, lighting, costuming and props.  The Director shall also oversee the strike and is responsible for the return of all borrowed and/or rented items immediately following strike. The Director may obtain a list of sources for costumes, props, etc., from the Production Stage Manager and/or the Artistic Director.
7.  ARTISTIC DIRECTOR 
Each Director is assigned an Artistic Director or a member of AMPERSAND ARTS Board of Directors, a “Board Liaison” to facilitate the production.  The AD will be available to assist the Director in conducting auditions and to provide support during all phases of production. The AD will attend the first read-through rehearsal to welcome the cast and crew; provide information about the theatre; and, to answer all questions.  The AD will also occasionally attend rehearsals in order to report the progress of the production to the Board of Directors and will communicate any problems, concerns, or needs that arise. 

