Project Summary Directions
1. Complete the planning sheet.

2. Open a new Word document.

3. Type the title of your section.

4.  Read the 1st paragraph.  Using your own words, type a summary of the paragraph.  What’s the most important fact in the paragraph?  What are the supporting details?  Be sure to write a sentence or two about any highlighted words or people in the paragraph.

5. Next read the 2nd paragraph.  Start a new paragraph on your Word doc., and write a summary of the text in your own words.

6. Continue this process with each paragraph.
7. After you have completely finished your section’s summary, proofread and edit. 

· Do spell-check.

· Use Hal-reader to listen to it.

· Ask 2 people to edit using the track changes tool.

8. Save your document.

9. Now you are ready to copy and paste your summary on your wiki page.

